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I. O6mue noyoxeHust

1.1 Hacrostiuuit Kogexe 3TuKH U city»ke0HOTO 1oBejicHust paboTHUKOB (nanee —
Kopexc) DenepanbHOrO rocyJapcTBEHHOIO OIOPKETHOTO YUPEXKIECHUsT HAyKH
WMucrutyra BOJHBIX M DKOJOIMYeCKUX TpobsieM CHOMPCKOro OTHeNeHus
Poccuiickoii akagemun nayk (MBOII CO PAH) (nanee — Yupexnenue) ocHoBaH Ha
nonoxenusx Koucrurynun Poccuiickoit ®enepannu, DenepansbHoro 3akoHa oT 25
Jiexadpst 2008 T. No 273-P3
«O NpOTUBOAEHCTBUM KOPPYILMKW», a TaKXKe YCTAHABIUBAIOIIUX B OTHOIICHUU
PabOTHUKOB YUPEXIEHUSI OTPAHUYEHHUS, 3aIPETHl U 00SI3a8HHOCTU UHBIX (helepaTbHbIX
3aKOHOB, HOPMAaTHMBHBIX TpaBOBbIX akToB IIpesumenrta Poccuiickoit Depepaiuu,
[paBurenscTBa Poccuiickod Penepauuu, JPYruX HOPMATHBHBIX IIPABOBBIX AKTOB
Poccwuiickoit ®Denepanuu, BHyTPEHHHX DPETYNSTUBHBIX TOKYMEHTOB YUpexIeHHUs, a
TakKe Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPHHIIMIIAX W HOPMAax pOCCHHCKOro
o0LIecTBa U rocyiapcTna.

1.2. TTonoxennst ~ Kojiekca  pacnpoCTpaHSIOTCST  Ha  BCE  CTPYKTypHBIE
NOApasesieHus Y YperKJCHHUsL.

1.3. I'paxxnannn  Poccmiickodt  Penepanun, IocTynamomumi Ha paboTy B
Yapexaenue, 00si3aH 03HAKOMHTLECSI € ITONOKeHUsIMU Konekca u co0IonaTh MX B
Iporecce CBOCH JIeSITEIBHOCTH.



1.4. Kaxxiplii paOOTHUK YUpexJIeHUsl JIOJDKEH TPUHUMATh BCe HEOOXOIMMBbIE
Mephl JUIsl COOJIOAEHUs IOJOXKEHWHA HacTosiero Kojekca, a KaXIblil TpakJTaHWH
Pocculickoit @enepanny BIpaBe OXUAATh OT PaOOTHUKA YUpEXKJIEHHs MOBEACHHS B
OTHOIIEHUSIX C HUM B COOTBETCTBUH C MOJIOXKEHUSIMH HacTosmero Kozekca.

1.5. Lenpro Kopgexca sABISETCS yCTAaHOBJIEHHWE JTHUUYECKHX HOPM U IIPABHII
CIIy)keOHOTo TMOBe/ICHUSI PabOTHUKOB JUISI JIOCTOMHOTO BBITOJHEHUSIMU HMMH CBOEH
npodecCoHanbHON NEeSTeNIbHOCTH, a TaKXe COACHCTBUE YKPEIUIEHHIO aBTOPHUTETA
VYuapexaenusi, obecrieueHre eIUHbIX HOPM ITOBEICHUS PAOOTHUKOB.

1.6. Komexc ciry>)kuT OCHOBOWM it (DOPMHUPOBAHMS JIOJDKHOM Mopaid B
KOJUIEKTUBE, YBQ)XKUTEJIIBHOIO  OTHOLIEHUS K  JESATENbHOCTH  YUPESKJICHHS B
OOIIIECTBEHHOM CO3HAaHWM, a TaKXXe CII0OCOOCTBYET TMIOBBIIICHUIO OOIIECTBEHHOIO
CO3HAHUSI U HPAaBCTBEHHOCTH PaOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Kogexc mnpusBaH IOBBICUTH 3(P(PEKTUBHOCTH BBIITONHEHUS pabOTHUKAMMU
YapexxiIeHus] CBOUX JOJDKHOCTHBIX 00sI3aHHOCTEH.

1.8. 3nanue u cobnrojieHre paboTHUKOM Yupexenus Kozjekca sBisieTcs oJJHUM
U3 KPUTEPHEB OLEHKU Ka4ecTBa €ro NpoheCCUOHANBHON ACSTEIIBHOCTH U CIIYKeOHOro
MTOBEJICHUSI.

1.9. Hacrosmmit Kopekc MOUIEKUT OIMyOJIMKOBAHMWIO Ha OQUIMAILHOM caite
YupexxJieHus: B UH()OPMallMOHHO-TEIeKOMMYHUKAIIMOHHON ceTr HTEepHET.

I1. OcHoBHBIC MPUHIMIIBI U IPABUJIA CJYKEOHOTO MOBEAEHHUS
pPaOdOTHHKOB YupeaeHust

2.1. PaboTHuKN YupexaeHus, CO3HaBas OTBETCTBEHHOCTH Iepes TOCYAapCTBOM,
OOIIECTBOM M I'pakjlaHaMu, 00sI3aHbI:

2.1.1. UCIIONHATE TOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO U HA BBICOKOM
po(heCCUOHATILHOM YPOBHE;

2.1.2. cobmopnate TpeOoBaHUs 3aKOHOAATENbCTBA Poccmiickoii Denepanuu u
BHYTPEHHMX PEryJSITUBHBIX JOKYMEHTOB Y UPEKICHUS;

2.1.3. oCcyIIEeCTBIATh CBOIO JIEATENBHOCTh B Ipejenax CBOHUX IIOJHOMOYHMH U
IIOJTHOMOYMH Y UperKICHHUS;

2.1.4.0py  HUCIONHEHWH  JIOJDKHOCTHBIX  OO0S3aHHOCTEH  HE  OKa3bIBaTh
IPEANOYTEHUS] KAKMM-TMO0 NPO(ECCHOHANBHBIM WM COIMAJIbHBIM IPYIIaM M1
YUPEIKJEHUSIM, OpraHU3alusIM, OBbITh HE3aBUCUMBIMU OT BIIUSHHUS  OTAEILHBIX
JIOJDKHOCTHBIX JIMIL U aAMUHUCTPATUBHOIO JIaBJICHUS;

2.1.5. cobmoaars COnManbHylo CIPaBeJUIMBOCTh M PaBHOMPABHO PACIPENENSATH
COLMAbHBIE PECYPChl C LEJNBIO PAaCUIMPEeHUs] BBIOOpA WM BO3MOIXKHOCTEM JUI BCEX
KOHTPAreHToB, B TOM YHCJIE, JUIS HEUMYIIHUX, COLHUAJIBHO YS3BHUMBIX W JPYTHX JIHII,
OKa3aBIIMXCS B TPYJHOM KU3HEHHON CUTYyaIlHNH;



2.1.6. uckmroyaTh JEUCTBUS, CBS3aHHBIC C BIIUSHHEM KaKHUX-TUOO JIMYHBIX,
MMYIIECTBEHHBIX  ((QUHAHCOBBIX) W  MHBIX  HWHTEPECOB,  IPEMSTCTBYIOIINX
JI0OPOCOBECTHOMY HCITOJIHEHHUIO JIOJDKHOCTHBIX 00S3aHHOCTEMH;

2.1.7. cobnonate pu VCTIOJTHEHU U JOJDKHOCTHBIX 00s13aHHOCTEH
YCTaHOBJIEHHEIE ~(DeflepaNbHBIMU  3aKOHAMH, WHBIMH HOPMATHBHBIMA [PABOBBLIMH
aktamu Poccniickoi Meyepannu 1 YUpexxeHNs OTPaHUICHUS U 3alIPETEL;

2.1.8. cobmogaTe HEUTPAIBHOCTh, MCKITIOUYAIONIYI0 BO3MOXXHOCTH BIIUSHUS HAa
CILy’)KEOHYIO JIEATEIBHOCTh PEILEHUH MOJUTHUYCCKUX I[MapTHi, WHBIX OOIIECTBEHHBIX
00BEeIMHEHHNH;

2.1.9. cobmonars HOPMBI CIIy)KeOHOH U TPOPECCHOHATBHOW OJTHUKH, IpaBHia
JICJIOBOT'O TTOBEJICHUSI U OOIIEHUS,

2.1.10. mposBAsATE  KOPPEKTHOCTh M BHUMATENBHOCTh K  TpaaaHaM |
JOJDKHOCTHBIM JIMLAM IIPU  CIY)KEOHBIX KOHTAKTax C HHUMH; IPUHEMATh MEPBI 10
HEJIOMYLIEHHUIO JII0OO0M BO3MOXKHOCTH BO3HUKHOBEHMS KOH(DJIMKTA HHTEPECOB;

2.1.11.me  pgomyckaTb  KOppPYILHUOHHOI'O IOBEAEHHS, B TOM  YHUCJE
BO3JIEPIKUBATLCS OT MOBEECHHS, KOTOPOE MOXKET BOCIIPHHUMATHCS OKPYIKAIOIMMHU KaK
obemmanye WK INpeJUIoKEHNe a4l B3ATKH JIMOO KaK COryiache TPHHATH B3ATKY, WIIH
Kak 1mpockba (HaMeK) O Jade B3ATKA, a TakXe MPOTHBOAEUCTBOBATL JIIOOBIM
IPOSIBIEHUAM KOPPYIIIUHA U IPOYUM 3JI0YIIOTPEONICHUSM B YUPEIKIEHUY;

2.1.12. yBeloMIIATh  JIOJDKHOCTHOE JIMIIO  YUpPEXACHUS 10 MNpo(uIakThKe
KOPPYMIIMOHHBIX M MHBIX IIPaBOHAPYIIEHWUH, OpraHbl TPOKYpPaTypbhl ¥  HMHBIE
(enepanbHble TOCYJaPCTBEHHBIE OpraHbl 000 BCeX Cilydasx oOpalleHus K HUM KaKHX-
100 JINL B LENAX CKJIIOHEHHMS K COBEPLICHUIO KOPPYIIIHOHHBIX TIPABOHAPYILEHUH;

2.1.13. HezaMe TN TENLHO YBEIAOMIISITh CBOEro HETIOCPEICTBEHHOTO
PYKOBOAMTENS, a Tak)Xe JOJDKHOCTHOE JIMLO YUpPeXJICHUS IO MPO(UIaAKTHKE
KOPPYIIMOHHBIX ¥ HHBIX IIPAaBOHAPYIIEHMHA O CTaBIIMX M3BECTHBIMH (paKTax
KOH(IIMKTa  MHTEPECOB M  KOPPYNIMOHHBIX  MpPOSIBICHHN B  YupexneHwy,
obcToATeNbCTBAX M JEeHCTBUAX (Oe31eUCTBUH) pabOTHUKOB YUPEXKIECHUS M TPETHUX
JIAL, TIOCIYKMBLIMX MM CIIOCOOHBIX IOCIYXXUTh TPUYNHAMU BO3HUKHOBEHHUS B
VYupexaennn KOHQIMUKTa MHTEPECOB U/WIIM KOPPYIIIMOHHBIX MPOSBIEHUH, a TaKkKe O
NPUYMHEHUH (BO3MOXXHOM IIPUYUHEHUH ) Bpeaa Y UpeKaeHHIO;

2.1.14. toBOIUTE 110 CBEJEHUS HENOCPEJCTBEHHOIO WM  BBIIECTOSIICTO
PyKOBOZMTENST WH(OPMALMIO O TOM, YTO KaKOE-IHOO JIMIO MpejiaraeT paboTHUKY
YUpexJeH!sl COBEPINUTH HE3aKOHHBIA, HEIPaBOMEPHBIA WM [POTHBOPEYAIUil
TPEOOBAHUAM K CIIy)KEOHOMY MOBEIEHHIO ITOCTYIIOK MM KaKUM-JIMOO UHBIM 06pa3zom
HAPYILIUTEL 3aKOHO1aTeNbeTBO Poccniickoit Oenepanuu u Hactosmmi Konexe, o no0bIx
CTaBIIMX M3BECTHHIX (PAKTaX B OTHOLICHWH COBEPIIEHHBIX JIMOO TOTOBSIIHXCS
MPABOHAPYIICHUN CO CTOPOHLI JPYTMX PabOOTHHUKOB YUpekaeHus: (eCid MMEIoLascs
vHpopManus He TPeOyeT yBeJIOMIICHUsT COOTBETCTBYIONIETO PYKOBOIMUTENSI COTIACHO
noanynkram 2.1.13. u 2.1.14. Hacrostiero a63ana);



2.1.15. He pa3mamaTh ¥ HE UCIOJIb30BaTh HEHAUIEKAIUM 00pa3oM CBEACHUSI,
OTHECEHHBIE  3aKoHogaTelbcTBOM  Poccuiickoit ~ @enepamuu K CBEICHUSIM
KOH(UJICHIIMAIGHOTO ~ Xapakrepa ©  cioyxeOHyio  uHbopmanuio  (CBeIeHUs
OrPaHUYEHHOTO PACIIPOCTPAHEHUS), a TaK)Ke UHBbIC CBEJICHUS], CTABIINE U3BECTHBHIMH B
CBSI3U C MCIIOJIHEHUEM TPYAOBBIX 00sI3aHHOCTEH;

2.1.16. He nomycKaTh OKa3aHUsl BO3AECHCTBHS HA CBOMX KOJUIET B HEJISIX TPUHSITHS
IIPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOT'O PEILICHHS;

2.1.17. Bo3iepKUBATHCS OT MOBEACHUS, KOTOPOE MOTIJIO Obl BhI3BaTh COMHEHHE B
JOOPOCOBECTHOM — WCIIOJIHEHUM TPYHOBBIX OO0s3aHHOCTEW, a Takke wu30erarh
KOH(IMKTHBIX CUTyallMi, CIIOCOOHBIX HAHECTH yILIepO peryTaludd WIH aBTOPUTETY
pabOTHUKOB YUpexIeHUsI W/ WU Y UpesKIeHUIO,

2.1.18. ne JIOIyCKaTh NPOSIBIIEHUIN dopmanusma, BBICOKOMEPHS,
HEYBaXXUTEIHHOI'O OTHOIICHHUS K 3aKOHHBIM IIpoch0aM U TpeOOBaHUSIM I'paXkJiaH B CBSI3U
C MCIIOJTHEHUEM TPYIOBBIX 00SI3aHHOCTEH; '

2.1.19. Bo3iepKUBATHCST OT MyOJMYHBIX BBICKA3BIBAHWM, CYXXJEHHH U OIEHOK B
OTHOIIEHUH YUPEKJACHUSI, €CIIU 3TO HE BXOJUT B 00SI3aHHOCTH PAOOTHHKA,;

2.1.20. cobmonath  KOH(QUIEHIUATLHOCTh MH(OpPMalMK O  KOHTpareHre,
KacaroIlercsl YCJIOBUM €ro JKU3HEJESITeIbHOCTH, JIMYHBIX Ka4decTB W MpodiieM,
MIPUHUMATEH MEPBI JUIsl €€ 00eCIIeUeHus; '

2.1.21. He HCIOJB30BATh CIYKeOHOE TOJIOKCHHWE JUJIsS OKa3aHWs BIUSHUS Ha
JIeATeNIbHOCTh TOCYJAapPCTBEHHBIX OPraHOB W OPraHOB MECTHOIO CaMOYIIpPaBIlICHUS,
OpraHu3anui, JOJDKHOCTHBIX JIML, TOCYJApCTBEHHBIX W MYHULMIIAIBHBIX CIyXKallUX
[IPU PElIeHUH BOIIPOCOB JIMYHOI'O XapaKTepa;

2.1.22. yBOXXUTEIIBHO OTHOCUTBCS K JEATEIBHOCTH TIPEJCTaBUTENIeH CpeJicTB
MaccoBOd WH(pOpPMAIMK 0 MHPOPMUPOBAHHUIO OOIecTBa 0 padore YUpexijeHus, a
TAK)K€ OKa3blBaTh CONEUCTBHE B IONYYEHUM JOCTOBEPHOM uHpopManuu B
YCTaHOBJIICHHOM ITOPSIJIKE;

2.1.23. TOCTOSIHHO CTPEMHUTHCS K 0OECTIIeUeHHIO Kak MOXHO Oostee 3¢ (PeKTHBHOIO
W SKOHOMHOT'O paCIOpsDKEHHs (UHAHCOBBIMH CPEACTBAMHM, HWHBIM HMYIIECTBOM,
MaTepHabHO-TEXHUICCKUMH 1 APYTHUMU PECypcamu Y dperx/ICHUS;

2.1.24. He HUCIIONB30BaTh UMYIIECTBO YUPEXKJECHHUS B LEJSX, HE CBS3aHHBLIX C
UCTIOJTHEHUEM TPYJIOBBIX OOSI3aHHOCTEH, a Tak)Ke He IepefaBaTh ero B TaKUX IEJsIX
WHBIM JIULAM;

2.1.25. cobmoiaTh NpUHLMIEI U TPeOOBaHUsI, ycTaHOBIeHHBIe DeepaabHbIMU
sakoHamu oT 18 wmronst 2011 r. Ne 223-@3 «O 3akynkax TOBapoB, paboT, yciryr
OT/ICJIBHBIMA ~ BHJIAMU  IOPUAMYECKUX JiA» ©W  or S5 ampens 2013
No 44-03 «O KOHTpaKTHOH cucreme B cdepe 3aKymoK TOBapoB, paboT, YCIyr s
obOecrieueHus] T'OCYJIapCTBEHHBIX H MyHULAITAIBHBIX HYXJ» ¥ HU3JaHHbIE B
COOTBETCTBMM C HHUM BHYTPEHHHE PpEryJSITUBHBIC JOKYMEHTBI YUpPEXKJICHHUS, He
CO3/1aBaTh CBOMMHU JICHUCTBUSIMM HEOOOCHOBAaHHBIE MPEUMYINECTBA ISl KAKUX-JTHOO
Y4aCTHHUKOB 3aKyIIOK.



2.2. PabotHux Yupexnenusl, HaJIeJICHHBIN OpraHU3allMOHHO-
pacIOpsIATENIBHBIMA ~ [TOJIHOMOYMSAMU 110 OTHOLIEHHWIO K JIPYI'UM pabOTHHKaM
VYupexjenus, JOJDKeH OBITh Ul HUX 00pa3ioM mpodeccroHann3Ma, O0e3ynpedHoit
pernyTanuy, CBOMM  JIMYHBIM  IIOBEJICHUEM  IIOAaBaTh  IPUMEpP  YECTHOCTH,
OecrnprucTPaCTHOCTH U CIIPaBEJINBOCTH.

2.3. PaGoTHHK Yupexnenus, HaJICJICHHBII OpraHU3allMOHHO-
PaCIOPSNATENBHBIMU  [TIOJTHOMOYUSMU 110 OTHOLICHWIO K JPYrUM pabOTHHKAM
YdapexieHus:

2.3.1. npyHUMAET MEPHI 110 NPEJOTBPAILEHUIO U YPETYJTUPOBAHUIO B KOJJIEKTUBE
KOH(IMKTAa MHTEPECOB, [0 MPEAYyNPENKACHUIO KOPPYIIHMKA, BKIOYas MeEPHI 110
MIPEJIOTBPAIICHUIO KOPPYIIIMOHHO-0ITACHOTO TTOBE/ICHHSI,;

2.3.2. CONEUCTBYET YCTAHOBJIEHUIO K IOANEPIKAHUIO B KOJUIEKTHBE 370POBOIO
MOPaJIbHO-IICUXOJIOTHYECKOTO KIUMATa,

2.3.3. mpu ompeJeleHud o0beMa U XapakTepa MopydaeMoi JIpyruM paboTHHKAM
YupexeHus: paboTbl PyKOBOJACTBYETCSI IPUHIIUIIAME CIIPABEIIUBOCTH, YUETa JIHIHBIX
Y JICJIOBBIX KaueCTB, KBAJIM(DUKAIIUU U OTIbITA TOYMHEHHBIX;

2.3.4.He JIOIlyCKaer II0 OTHOLIEHUIO K  IOJYMHEHHBIM  pabOTHHKAM
HEO0OOCHOBAHHBIX IIPETEH3MH, a Takke PakTOB TpyOOCTH U OECTAKTHOCTH;

2.3.5. mposiBsieT 3a00Ty O NMOJYMHEHHBIX, BHUKACT B UX MPOOIEMBI U HYMKIBI,
COJEHCTBYET IIPUHSATHIO 3aKOHHBIX U OOOCHOBAHHBIX PpEIICHHH, CIOCOOCTBYET
pO(EeCCUOHAIIBHOMY U JIOJDKHOCTHOMY POCTY paOOTHUKOB;

2.3.6. oka3pIBaeT  MOAJEPNKKY M  TIOMOIIb  MOJIOABIM  CIIELHAIUCTaM
(c omnbITOM paboOTHI J10 3 JIET) B IPHUOOPETEHUH MTPOYPECCUOHATBHBIX HABLIKOB;

2.4. PaborHuku Yupexaenus, HaJeJeHHbIE OpraHu3aIlMOHHO-
pactopsAMTENLHBIMA TTOJJHOMOYHUSIMH 110 OTHOLIEHUIO K JAPYrUM paOOTHUKAM, HECYT
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickoit Memeparmu 3a
AeHCTBUSL Wil Oe3[eHCTBUS IIOAYMHEHHBIX COTPYAHHUKOB, HAPYUIAFOIIUX MPHHIIAIIEI
OTMKM W IIPaBWJIa CIIY)KEOHOrO IOBEACHUS, €CIM OHM HE TPUHSIIA Mep, YTOOLI He
JIOITYCTUTH TaKUX JEUCTBUHN WU Oe3eHCTBUM.

III. OTuka moBegeHusi paGOTHUKOB YUpesKkaeHusI

3.1. PabotHukn  YupexJeHHsi B  CBOGH  JEITENLHOCTH  HMCXOMSAT U3
KOHCTUTYITMOHHBIX ITOJIOKEHUH O TOM, YTO YEJIOBEK, €ro mpaBa ¥ CBOOOMIBI SIBJISIIOTCS
BBICIIEH LIEHHOCTBIO, M KaXJbIH IPaXKIaHMH HMEET IpaBO Ha HENPUKOCHOBEHHOCTD
YaCTHOM JKU3HU, JIMYHYIO M CEMEUHYIO TallHy, 3alllUTy YeCTH, JOCTOMHCTBA, CBOEIO
JI00pOro UMEHHU.

3.2. PaboTHuku YupexaeHus:

~ 3.2.1. 00s3anbl  cOOMIONATh OOINENPUHSTBIC OSTHYCCKHE HOPMBI M IIpaBHiIA
JIEJIOBOTO  MOBEJICHHUS, OBbITh BEXJIMBBIMH, JOOPOXKETATSIBHBIMK, KOPPEKTHBIMH,
NPUHIKIHAIBHBIMY, BHUMATEJILHBIMU, IPOSBISITH TEPIUMOCTh U HEMPEAB3ATOCTH B



O6IH€HI/II/I C r'pa’xagaHaMiu 1 KOJIJICTaMU, pa6OTHI/IKaMI/I ApYyrux OpFaHI/BaI_[I/H‘;I;

3.2.2. mpu3BaHbl  CIOCOOCTBOBATH CBOUM IIOBEJICHMEM YCTAaHOBJICHHIO B
KOJIJIEKTHBE JEJIOBBIX B3aMMOOTHOIIEHHH, OTHOLIEHUH TapTHEPCTBA, B3aUMOYBAKCHHS
1 B3aUMOIIOMOIIH, KOHCTPYKTUBHOI'O COTPYAHAYECTBA APYT C APYTOM.

3.2.3. IOJDKHBI IPOSIBIISITh YBAXKEHUE K 00bIYAsM U TPaJUIHsIM HapoioB Poccun n
JPYTUX TOCYHapCTB, YYHUTHIBATH KYJBTYPHbIE M HHBIE OCOOEHHOCTH Pa3IMYHBLIX
STHUYECKUX, COLIMAITBHBIX TPYTII U KOH(PECCUi;

3.2.4. 00s13aHBI CTPEMUTHCS B JIFOOOM CUTYallUK COXPAHSTH JIMYHOE JJOCTOUHCTBO,
ObITH 00pa3lOM IIOBEJIEHHs, AOOPONOPSIOYHOCTH U YECTHOCTH BO BcexX cdepax
00IIeCTBEHHOH XU3HU;

3.2.5. noJOKHBI U30eraTh JIMYHBIX U (PUHAHCOBBIX CBSI3EH, CITOCOOHBIX HAHECTH
yimepo UX YECTH U JOCTOUHCTBY, PEIyTAIUU Y UPEIKICHUS;

3.2.6. He JIOMyCKaTh KypeHHUsI BO BpeMsl CIIY)KEOHBIX COBEIAaHHH, Oecel, WHOIO
CILy’K€OHOT'O OOLIEHHUSI C TPaXKJIaHAMH.

Kputrka MMEIOMUXCsl HEJOCTATKOB B pabOTe CO CTOPOHBI PYKOBOJUTEINS HIIH
KOJUIET JIOJDKHA OBITh 00BEKTUBHOM, B3BEUICHHOM, MPUHIIUIINAILHON U ¢ TOHUMaHUEM
IPUHUMATBCSI TEM paOOTHUKOM Y UpEXIEHUs, K KOTOPOMY OHa oOpaliieHa.

3.3.1lpy wucnonHeHUH TPYHOBBIX OOs3aHHOCTEH pPAOOTHUKKM Y UPEKICHUS
BO3JIEPIKUBAIOTCS:

3.3.1. or yoOOro BHJa BBICKA3bIBAHMA U JCHCTBUH JUCKPUMHUHAIMOHHOI'O
XapakTepa II0 IpU3HAKaM II0Jla, BO3pacTa, pachl, HAIWOHAJIBHOCTH, S3BIKA,
IpaXXaHCTBA, COLMAIBHOT0, UMYIIIECTBEHHOI'0 MIIM CEMEHHOI0 TOJIOKEHHUST, UCXOJIs U3
[OJUTUYECKUX WIIM PEIUTMO3HBIX MPEANOYTEHUH, pofa 3aHITUN W UHBIX HMEFOIIUXCS
pa3Indui;

3.3.2. or rpy0ocTH, TPOSIBICHUN TMPEHEOPESIKUTEIHPHONO TOHA, 3aHOCYHUBOCTH,
NPEAB3STBIX 3aMEYaHUH, IPEAbABICHUAS HENIPABOMEPHBIX, HE3ACTY)KEHHBIX OOBHUHEHMIH;

3.3.3. 0T yrpo3, OCKOPOUTENbHBIX BBIPOKECHUW WM PEIUIMK, AEWCTBUH, OT
HEHOPMATUBHOM  JIEKCUKM, IPEISTCTBYIOLMX  HOPMaJbHOMY  OOINEHHIO  WJIU
IIPOBOLIMPYIOIIMX ITPOTUBOIIPABHOE ITOBE/ICHHUE.

3.4. PaboTHHKH y‘{pe)K,Z[CHI/ISI JOJIPKHBI OBITH BEXIIMBBIMHU, I[O6pO)K€HaT€HI)HI>IMI/I,
KOPPEKTHBIMHY, BHHUMATCJIBHBIMHU W IIPOSABIIATL TOJEPAHTHOCTH B O6H_[€HI/II/I C
rpaxzaadaMu U KOJUICTaMH.

3.5. He nomyckaercst obcyxJjieHre pabOTHUKAMU HEJIOCTATKOB M JTUYHOM KU3HU
CBOUX KOJLIET.

3.6. IloBenenue paboTHUKA BCEra U MPH JIIOOBIX OOCTOSTENLCTBAX LOJDKHO OBITH
0e3ylpeyHbIM, COOTBETCTBOBATh BBICOKMM CTaHIApTaM MOpPO(ECCHOHAIM3MA |
HPAaBCTBEHHO-DTUYECKUM IpHHIOMNAM. HWYTO He [MOIMKHO MOpPOYHTH JETOBYIO
pernyTaiuio U aBTOPUTET pabOTHHKA. :



3.7. PabOTHHUKY IpeAUCHIBACTCS: MOCTOSIHHO KOHTPOJMPOBATEL CBOE IOBEAEHHE,
YyBCTBAa M DMOLMH, HE IIO3BOJISASA JIMYHBIM CUMIATHSIM WM aHTUIIATHSIM, HEIPUS3HU,
HACTPOCHMIO HIIM JIPY)KECKUM UyBCTBAM BIHATh Ha CIy)XCOHBIC pEIICHUs, YMETh
NPEIBUAETH IIOCIEACTBAS CBOMX JEHUCTBUM W pelleHud; oOpariaThCs OAMHAKOBO
KOPPEKTHO C KOJUIEraMM, PYKOBOACTBOM HE3aBUCHMO OT HX CIY)KeOHOro HiIu
COLMAJIBHOTO TOJIOKEHUSI.

3.8. B mpouecce Tene)oHHOro 0OIIEHUS JOIKHBI OBITh COONOIEHBI CIIELYIOLIUE
npaBuia:

- Ha BXOJAIIKMEC 3BOHKHK CICAYCT OTBE€YAaTh KaK MOXHO 6BICTpe€, IIpH OTBETE
Ha3bIBaTh CBOC UMSI,

- IPA 3BOHKE B IOAPA3JAEIECHUS YUYPEXKACHUSI PaOOTHUKY HEOOXOIHMMO HA3BATh
CBOC HWMs W JIOJDKHOCTH (MO0 HaWMEHOBaHHWE TIOApAa3JIeJeHns), a TakKe
IIOMHTEPECOBATLCS, MOXET JIM COOECeHUK B JaHHBIA MOMEHT YJACIHTh BpeMs
pa3roBopy;

- IpY 3BOHKE B JPyI'He OpPraHU3alii HEOOXOJMMO Ha3BaTh CBOIO (DaMHIIHIO U
UM, JOJDKHOCTb, O3BYYHTh HA3BAHUE Y UPEKIAEHUS, CIIPOCUTD, YIOOHO JTH COOECETHUKY
pas3roBapuBaTh B JJAHHBIA MOMEHT;

- 3aKaH4YMBaTh pa3roBOp, KakK IIpaBUJIO, JOJIXKEH HOSBOI{HBHlHﬁ;

- €CJIM BOIIPOC, IO KOTOpoMy PaGoTHHKY HEOOXOJHMMO CBS3aTLCS C KOJUIEraMu
WIA BHCIIHUMHU [PEJCTAaBUTENISIMU HE SIBISIETCS CPOYHBIM, CJELYET OTAaBaTh
NPEANIOYTEHUE CBSI3M 110 DIIEKTPOHHOM movTe. Eciu ke BOMpOC SIBIISETCS CPOUYHBIM,
OJIHAKO TPU OTOM HEOOXOJAMMO JIOHECTH [0 colecemHuKa OOJBIION 00BEM
UHpOpMaALMU, TO TeJNe(OHHBIA 3BOHOK JODKEH OBITh MpeaBapeH 3IEKTPOHHBIM
COOOIIIeHHEM, COJIepIKAIIUM 3Ty HH(POPMAITUIO B HEOOXOIUMOM 00BEME;

- 00CyX/IeHHE C KOJUIEraMH JIMYHBIX BOIIPOCOB, PEIICHHE JIMYHBIX MpodjeM, a
TaK)Ke JIMYHBIE pa3rOBOPBI 110 TelepoHy B pabouee BpeMs pPaClUEHHUBAIOTCS Kak
HeperiaMeHTHPOBAHHBIC TIEPEPHIBHI.

3.9.1lpn BO3HMKHOBEHHH KOH(MIMKTHOM CHUTYyallMd MEXIY MOApa3ieieHusIMH,
IPUOPUTETHLIM HAIpPABJICHUEM pEIIeHUs] KOH(MJIMKTA SBISETCS Yy4YeT HHTEPECOB
YupexeHus B 1ISJIOM.

I1V. 3aknounrenbubie MOJI0MKEHH S

4.1. Ecmu y paboTHuKa Y4pexeHUS BO3HUKAIOT 3aTPyIHEHHWS B OTHOIIECHHUHU
noHUMaHus JMO0 npuMeHenus mnonoxenuid Konekca, oH BhpaBe oOparuThes 3a
KOHCyJIbTalMel (pa3bsCHEHHUSAMH) K CBOEMY HEIOCPEJICTBEHHOMY DPYKOBOIMTENIO, a
TAKKE K JOJDKHOCTHOMY JIMIYy Y4YpeXJEHHs IO NPO(UIAKTHKE KOPPYIIHUOHHBIX MU
MHBIX [IpaBOHAPYILIEHUM.

4.2. PykoBoauTENIN BCEX YPOBHEW HE UMEIOT MPaBa CKPLIBATH OT BBIIIECTOSIIETO
PYKOBOJCTBA (DAaKTBI HEHAJJIEXKAIIET0 CIONHEHUS UX ITOJJUHHEHHBIMU — PabOTHUKAMHU
Yupexaenus Tpya0BbIX 00sI3aHHOCTEH.



4.3. PykoBOmWMTENH BCEX YPOBHEH VYupexJeHus He JODKHBI JIOITyCKAaTh
[peciieloBaHie PabOTHUKOB YUpPEXACHUSI 3a YBEJOMIICHHE WU UH(POPMHpPOBaHUE
COOTBETCTBYIOIIEIO PYKOBOIUTEIIS, IIpelyCMOTpeHHOoe HacTosmM Konexcom. B To xe
BpeMsi HEOOXOZIMMO IPEeCceKaTh JIIOObIE MOBITKA PACIIPOCTPAHEHHUS 3aBEIOMO JIOIKHOM
MH(pOPMALUK, HEITPOBEPEHHBIX HIIM HETOATBEPIKIAECHHBIX (DAKTOB C IIENBIO onopquTb
paboTHUKa YUpEKJICHUS, HE3ABUCUMO OT €0 JIOJDKHOCTH.

4.4. Ha paborHuka YUpexIeHUs HE MOXET OBITh HAIOXEHO IUCIUIIHHAPHOS
B3bICKAHUE 3a IpeJoCTaBicHHe HHpopManuu o HapymeHun Kopekca, 3a KPUTHKY
PYKOBOJIUTEINISI WJIM KOJUIET 10 OOCTOATENBCTBAM, IPELYCMOTPEHHBIM HACTOSIIINM
Koxexcom.

V. OrsercrBennocTs paGoTHHKa Yupexaenus 3a napyuenne Kopexca

5.1. Hecobmmonenue Kopekca MOXeT MpUBECTU K JUCLHMINUIMHAPHBIM CAHKIUSIM —
BIUIOTH  JIO  yYBOJBHEHHS - B COOTBETCTBMM C  JEHCTBYIOUIMM  TDPYAOBBIM
3aKOHOAATENLCTBOM P®D 1 jI0KaIbHBIMU HOPMATHBHBIMH aKTAMHU.

5.2.B ciydasix, MpelyCMOTPEHHBIX (eepallbHBIME  3aKOHAMH, HapyLICHUE
nonoxenudt Kozjexkca Biieder mnpumeHeHHe K pabOTHHKY YupexJeHHs Mep
IOPUIUIECKON OTBETCTBEHHOCTH.



